


























 

 

 
 

 

LITHGOW CITY COUNCIL  
 

Decline in Retail – National, 
International & Local 

Working Party 
 

 TERMS OF REFERENCE 
 
 
 
Working Party Name: Decline in Retail – National, International & Local 

 
 
Establishment 

 
This Working Party reports to the Economic Development Committee which is 
established under section 355 of the Local Government Act 1993 which states: 

 
A function of a council may, subject to this Chapter, be exercised: 
(b) by a committee of the council 

 
Resolutions 
 
17 – 262 RESOLVED 
THAT 
1. Council merge the following committees into one Economic Development 

Committee 
 

a) Tourism Advisory Committee 
b) Economic Development Advisory Committee 
c) CBD Revitalisation Committee 
d) Business Industry Investment committee 
 

2. Council write to all members of the committees listed in 1. above thanking them       
for their participation to date. 

 
3. Council establish the Economic Development Committee in accordance with the 

terms of reference in attachment 1 to this paper 
 

MOVED:  Councillor W McAndrew  SECONDED:  Councillor R Thompson. 
CARRIED 
 

 



 

 

Delegations 
 
The Working Party has no delegations from the Council and no member of the Working 
Party has authority to speak on behalf of Lithgow Council. 

 
Financial Arrangements 

 
The Working Party has no power to commit nor expend any Council funds. 

 
 
Term of the Working Party 

 
The Working Party shall operate for the 3 months from the date of establishment by the 
Economic Development Committee and will deliver its recommendations in written format 
to the Committee at the completion of the 3 month period at which time the Working Party 
will cease to exist. 

 
The Committee and/or Council reserves the right to dissolve the Working Party at any 
time by a motion successfully carried in Committee or Council. 

 
 
Working Party Responsibilities 

 
The principal responsibilities of the Working Party are to: 
 

 
 Research and advise the Economic Development Committee as to 

Global and Local pressures causing a decline in retail activity in 
International retail and regional and metropolitan retail industries 
in Australia. 

 Identify any strategic responses from Australian Retail Industry 
Associations or Metropolitan and/or Regional Chambers of 
Commerce. 

 Comment on actions taken by local Lithgow business in response 
to the negative pressures identified with a view to assisting in 
outlining a local retail strategy for their use. 

 
 
 

 
 
Working Party Membership 
 
Invitations are extended to members of the Lithgow Community who have relevant 
experience or qualifications to assist the Economic Development Committee with specific 
projects from time to time. In this Working Party, members will need to have research 
expertise and be independent of any existing retail activity. 
 
 
Working Party Member Responsibilities 
 

• Observation and compliance with Council’s Code of Conduct. 
• Observation and  compliance  with  Council’s  OHS  system  objectives  and 

instructions. 
 



 

 

 
Appointment 
 
All members of the Working Party will be appointed by a resolution of the 
Council.  

 
 
 
Executive Support 
 
Council Administration will provide executive support for the duration of the life 
of this working party and will: 
 

• be responsible for preparing the agenda and minutes of working party 
 meetings; 
• be responsible for preparing a report to the Economic Development Committee 

containing the minutes; and, providing staff comment on the 
recommendations made by the Committee to the Council; and 

 
• provide  to  the  working party  the  outcome  and  resolutions  of  the  Council 

regarding each recommendation. 
 
 
MEETING PRACTICE  
 
 
Code of Meeting Practice 
 
The meeting procedures outlined in the Council’s Code of Meeting Practice shall 
guide the meeting procedures of the working party unless otherwise outlined below. 

 
 
Office Holders 

 
The Chair of the working party shall be a member of the working party. This position 
shall be determined by an election at the first meeting of the  term of the working party.  

 
 
Frequency of Meetings 

 
Meetings shall be held as required by the working party. 
 

 
Meeting Protocol 

 
• An agenda will be prepared and distributed 3 working days before each 

meeting, together with the minutes of the previous meeting. 
• A quorum of members is required at all meetings and shall be 50% plus one 

of all members. 
 
 
Minutes and Reports to Council 
 

• Minutes of meetings will be kept of all meetings and will be reported to the 



 

 

Economic Development Committee. 
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